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1. OBIIHUE ITOJIOKEHUA

1.1. Hactosimee mosokeHMe ycTaHABIWBAeT LEMH, (YHKIMH, COCTaB, NpaBa, OTBETCTBEHHOCTD,
NOPsJIOK OpraHu3aluu jestensHocTH yuyeOHoro otiena punuana GI'AOY BO «HOYpl'Y (HUVY)» B 1.
3natoycre (masee Puaman), B3auMMOACHCTBHE C JPYTHMH IOJpa3leIeHMsIMH (UIHAIA, CTOPOHHHUMH
OpraHu3aldsMy U (PU3HUECKUMH JTHIaMH.

1.2. YueOnbiii orpen Oumuana OIAOY BO «OVpl'Y (HWMVY)» B 1. 3maroycre sABnsercs
CTPYKTYPHBIM ToJpaseieHueM Ounuana (1anee mo Tekety — Otaen) u HayanbHUK OTaena no4uHAeTCs
nupexkTopy Punuana.

1.3. Otnen co3paercs B COOTBETCTBHH C ITPUKA30M PEKTOpa YHHBEPCHTETA.

1.4. Peopranusanus 1 auksuaanus OTesia OCyIecTBIsIeTCs 110 IPHKa3y PEKTOpa yHHBEPCHTETA.

1.5. Otnen B cBOEH AEITEIBHOCTH PYKOBOJACTBYETCS:

- Konctutyuueit Poccuiickolt @enepanuu;

- 3aKOHOJATENLHBIMHM W HOPMAaTHBHO-IIPABOBBIMH aKTaMHU, periaMmeHTHPYIOMIHMH
o0pazoBaTebHyI0, (PHHAHCOBYIO H aMHHHUCTPATHBHO-XO3SHCTBEHHYIO JAeATeNbHOCTL Dunana;

- (hesiepabHBEIMH 3aKOHAMH, YKazaMu U pacropsbkenusiMu IpesunenTa Poccuiickoit Menepanum;

- TIOCTaHOBJEHUSMH U pacriopsbkenusMu [Ipasurensetsa Poccuiickoi ®enepannu;

- YcTaBOM YHHUBEPCHUTETA;

- [Tonoxenuem o Ounuane;

- IPUKa3aM# M pacriopspkeHus MU pexkropa FOYpl'Y;

- IPHKa3aMH M PacropshDKeHUAMH JupeKkTopa Punana;

- MHCTPYKIHMSAMH, TIOJIOKECHUAMH M JDYTHMM  JIOK&IbHBIMH  OpraHH3alldOHHO-IIPABOBBIMH
nokymerTamu FOYpl'Y u Ounnana;

- HactosuuM [losoxenuem.

1.6. Pabora Orthena opraHm3yeTcsi Ha OCHOBE IUIAHMPOBAHHS M €/IHHOHAYaNus B PCILEHUH
BOMPOCOB  CITYKeOHOH JeATENBHOCTH, I[IEPCOHATBHOI OTBETCTBEHHOCTH KKAOro padOTHHKA 3a
COCTOSIHME JIe]l HA TIOPYUCHHOM YYaCTKe M BBINOJHEHHS OTAC/ILHBIX OPYYEHHH.



2. OCHOBHBIE LIEJIU U 3AJAYH

2.1. Opranusauusi, KOOPAHHALMSA ¥ KOHTPOJIb Y4eOHOro M y4eGHO-METOAHYECKOro Ipollecca B
Dunuane.

2.2 Yuactue B pa3paboTKe KaZpoBOH MOJUTUKH NpodheccopcKo-NpenojapaTeIbekoro nepcoHana u
ctpareruu ®unuana, GopMupoBaHHE H OOECNEUYEHHE PealTH3alUuH KaIpOBON MONUTHKH MpPodeccopeKo-
NPENOAABATENBCKOTO TiepcoHana dunmana M KOOPAMHAIMH €€ peaM3allid BO BCEX CTPYKTYPHBIX
nonpasaeneHusx Ounuana.

2.3. OcHoBHble 3agauu OTaena yue6HOro:

2.3.1. TlnanupoBanMe ¥ oOpraHusanus y4yeOHOro mpouecca mo BceM ¢dopmam oOy4eHus Hu
npodeccuoHaNbHBIM 00pa3oBaTebHBIM Nporpammam Ounuarna.

2.4.2.Yyactue B pa3paboTke y4eOHBIX U pabOUMX ITaHOB 110 BCEM HAIPaBJICHHSIM.

2.4.3. YyacTne B cocTaBiaeHHe rpaduka yyebHoro npounecca Ounuana, COCTaBlIEHHE PaCIHCAHHE
y4eOHBIX 3aHSATHI U KOHTPOJIb 3@ UX UCIOJHEHHUEM.

2.4.4. YuacTue B pa3paboTKe NEPCIEKTHBHBIX U TEKYLIMX LieNiel 1 IIaHOB MEPONIPHSATHH B 061acTH
opranusauuu ydebHoro npouecca @unuana.

3. ©YHKIINU

3.1. KoHTpouie 3a HcnioNHEHHeM yueOHOro 1aHa kadeapamu U aekaHatamMu Ounuana.

3.2. @opmupoBaHHe CBOAHOH yueGHOH Harpy3ku Ouiauana, B TOM YHCHE, Y4€T H KOHTPOJb
noyvacoBoro ¢oxaa rno kadeapam dunuana.

3.3. Kontpons 3a mJaHMpPOBaHMEM M BBHINOJHEHHEM Yy4YeOHOH Harpys3ku mnpodeccopcko-
NPENoAaBaTeNbCKUM COCTaBOM Kadenp.

3.4. KoHTposns BbINONHEHHS rpaduka yueOHOro mpoliecca, PaclHCaHHUA  yueOHBIX 3aHATHH,
rpaguka eXEHEINENbHBIX KOHCYJbTalMi, rpadMKOB TeKylled H MPOMEXYTOUHBIX aTTeCTalHi,
NPOBEAEHHUS UTOTOBOM aTTECTALIUH.

3.5. Odopmnenne HeOOXOAUMBIX JOKYMEHTOB JJIS I0YACOBOM OMIaThl paboThl IpenoaaBaTesei.

3.6. Yuer, pacnpenenenue aynutopHoro ¢ponaa Ouiuana.

3.7. YuacTHe B IOArOTOBKE KOHTPOJIBbHBIX Hpp npuema oOyyaeMsIx Ha |1 kypc Ounmana.

4. [TIPABA U OBSI3AHHOCTH

4.1. Inst nOCTHXXKEHUS NOCTaBIEeHHBIX 3ana4 OTaen, B JHile HaYaJIbHHKA UMEET MPaBo:

4.1.1. BbplHOCHTH Ha paccMOTpeHHe JupekTopa unuama NpPEIOKEHHS [0 YIYYIICHUIO
00pa3oBaTeNbHOM AEATENBHOCTH ¥ COBEPIICHCTBOBAHHIO METOJOB PabOoThI, 3aMEUaHUs MO NEATENLHOCTH
OTAENBHBIX CTPYKTYPHBIX MOJApasle/ieHHi U paboTHHKOB Duinana, npennaratb BapuaHThl YCTpaHEHHS
HUMEIOILUXCS B ACATENBHOCTH NOApa3/ieNICeHHi HETOCTaTKOB.

4.1.2. O6cyxaaTe BONPOCHL CBS3aHHBIE C BBINOJIHEHHEM HOJDKHOCTHBIX 00A3aHHOCTEM, TpebOBaThL
OT AMpekTopa PuiiHana okazaHus COACHCTBUS B UCMIOJIHEHHH JTOJKHOCTHBIX 00s3aHHOCTEH.

4.1.3. OcylecTBiiTh B3aMMOICHCTBHE C COTPYJHHKAMH BCEX CTPYKTYPHBIX II0Jpa3iesieHui
Ddunuana 1Mo BOIpocaM OpraHu3anyiy yyeObHoro npoiecca.

4.1.4. 3anpamnBaTh OT pyKOBOAUTENEH CTPYKTYPHBIX NOApa3AeacHuH HHGOPMaLUIO H TOKYMEHTBI,
HeoOXO0auMBbIE 1Jis BBINOJIHEHHUS JOHKHOCTHBIX 00sS3aHHOCTEH.

4.2. Otnen B nuiie HayaJlbHHUKa 00s3aH:

4.2.1. KoopauHupoBaTh M Y4YaCTBOBAaTh B OpraHu3anuu pabotbl kadenp ¥ (akyabTETOB IO
BOIPOCaM: OpraHu3aluy yuebHOro npouecca, COCTaBlAeHUs y4eOHbIX U pabouHX IMJIaHOB B COOTBETCTBHH
tpeboBanuit ®I'OC, KOHTPOIMPOBATh COCTaBICHUS BCeX (OPM OTUETHOCTH MO TEKYIIHM H HTOTOBBIM
MEpOINpHUATHIM y4eOHOro npoiecca.

4.2.2. AHanu3MpoBaTh Ka4ecTBO yyeOHOro mpoliecca U pa3pabaTbiBaTh NPEUIOKEHHS 10 BOMPOCaM
KayecTBa 00pa3oBaTENBHBIX YCIYT.

4.2.3. 3aHUMaTbC TNOATrOTOBHUTENBLHOH M Tekyuwled paboToH 110 NpPOBEACHUIO aTTECTAlMH
Hanpasnenuit Ounnana.

4.2.4. OcywmecTBasATh KOHTPOJIb 3a COOJIIOJIEHHEM HOPMAaTHBHO-MPABOBLIX aKTOB MO Yy4eOHOI#
JEATENbHOCTH.

4.2.5. BHOCUTB IpeASIOXKEHUS IO COBEPUICHCTBOBAHHIO Y4eOHOro mpoliecca.

4.2.6. IlpencTaBnaTh CIpaBOUHYIO HHPOPMAIIHIO M0 YYEeOHOMY NpPOLIECCY, KOHTHHIEHTY CTYJEHTOB
B COOTBETCTBHH C 3aIIPOCAMH BBIILECTOSIIMX OpraHu3aIuii.



5. OTBETCTBEHHOCTDb
5.1. Bcro mosHOTY OTBETCTBEHHOCTH 33 KAUECTBO M CBOCBPEMEHHOCTH BBINOJHEHHS BO3I0KEHHBIX
HactosauM Ilonoxxennem na Otaen 3a1a4 U QyHKIHH, a TAKXKE 32 CO3/AHKIE YCIOBHI uiA 3G peKTHBHOIH
paboThl CBOMX ITOJAYMHEHHBIX HECET HAYALHUK OT/eNA.
5.2. COTpyIHHUK HECET OTBETCTBEHHOCTh COTIIACHO CBOECH MO/KHOCTHOM HHCTPYKIMH.
5.3. Havanenux u apyrue corpyauukd Othena HeCyT MEpPCOHAILHYK) OTBETCTBEHHOCTH 3a
COOTBETCTBHE O(POPMIIIEMBIX HMH JOKYMEHTOB 3aKoHo1aTeIbeTBY Poccuiickoit ®enepannn.

6. BBAUMOOTHOIUEHUS. CBA3H

6.1. Otnen npH BBINOJHEHHHM CBOMX (YHKIMH OKa3pIBAET COJEICTBHE BCEM MOpa3elleHHsAM
®unuana no Bonpocam, OTHOCSLIMMCS K ero KOMIOETEHIMU UCXOJIs M3 IPOU3BOACTBEHHON U CIIyKeOHOH
HEOOXOTUMOCTH.

6.2. BsaumopeiictBue Otnena ¢ otnenamu M cinyxOamu Duiunana 1Mo BOIPOCaM OpraHU3alluH
yueOHOro npoiecca:

Otnen Oyxrantepckoro ydera — 1o BolipocaM (puHaHCOBOTo obecnedenus aesrenbHocTH OTaena u
1o o(GOPMIEHHIO JOKYMEHTOB JJIsl T0YacOBOH OIUIAThl pabOoThI MpenojaBareneii;

Otzen nenonpoM3BONCTBA — 110 BOIIPOCAM BBIMONHEHHS PE3OJIOLMH U MOPYYEHHH PYKOBOICTBA
®unuana, MNOATOTOBKH OPraHH3alMOHHO-NPABOBBIX M paCHOPSAMTENBHBIX JOKYMEHTOB, CBA3aHHBIX C
y4eOHBIM IIPOLIECCOM;

Otnen xagpoB — IO BONpocaM peKHMa Tpyda U OTABIXa NPO(deccopCKO-TNpeno aBaTebCKoro
cocraBa @umuana u Othena, a Takxke Mo Bompocam (GopMuUpoBaHHsS M oOecneveHHs peaau3aluu
KaJIpOBOH TIOJIMTHKH MDPO(eccopcKo-NpenoaapaTebckoro nepcoHaia ®uinana W KOOPOHHAIMU ee
peaM3alty BO BCEX CTPYKTYPHBIX NoapasaeneHusx Ounnana;

Otmen TEXHMYECKHX CpEICTB O00ydYeHHMs — [0 BONpOcaM IPOrpaMMHOrO obecredyeHHs H
TEXHHYECKOT0 O0OCTYy)XMBAHHS OPITEXHMKH HCIHOJB3yeMBIX B yueOHOM TMpolecce, a TakkKe B
nesrenpHocTH OTaena;

AIMUHHCTPATHBHO-XO3AHCTBEHHBIH  OT/IeT — 10 BONpOCaM  MaTepHalibHO-TEXHHUYECKOr 0
obecriedeHUs: M X031HCTBEHHOTO 00JyKHBaHUS yueOHOro npouecca, a takxe Otaena;

@akynpTeTHl — IO BOIIpOcaM OpraHu3aluu yueOHoro mpoiecca U rpaduka, HCIOJHEHHS yueOHOro
JlaHa; BBINOJHEHUs rpaduka ydeDHOro npouecca, pacnucaHusi — ydeOHbIX 3aHATHiL, Tpaduka
€KEHENIe/IbHBIX KOHCYNbTalMi, rpadHuKoB TeKyllieil W IpPOMEKYTOUHBIX aTTeCTalMid, POBEIEHHS
MTOTOBOM aTTeCTallHH.

Kadenpel — mo BompocaMm IJIaHMPOBaHUsS M BBINOJIHEHHUS yueOHOH Harpy3ku mpodeccopcko-
[PETIOJaBaTENLCKUM COCTABOM Kaephl, HCIIOJHEHUS YueDHOTO rulaHa KadenpoH, BINOTHEHHS rpaduka
y4eOHOr0 mpolecca, pacucanus y4eOHBIX 3aHSATHI, rpauka e)XeHeeNbHBIX KOHCYIbTalul, rpadHKoB
TEKYIIeH U NPOMEXYTOUHBIX aTTeCTAllMH, TPOBEIEHHS] HTOTOBOH aTTECTAlUH.

6.3. Hacrosuee mnonojkeHHe MOXKeT OBITH IIEPECMOTPEHO MpH H3MEHEHHH CTPYKTYphl Duiuana,
BHEJIDEHHUH HOBBIX (JOPM M METOJIOB OpraHHM3allud Tpy/Ja, a TaKKe [PU BHEJIPEHHHM HOBOM TEXHOJIOTHH
00pabOTKH M MOArOTOBKH JTOKYMEHTOB, TaK KaK BO BCEX CIydasX INPOMCXOIMT IepepacrpeneineHue
byHKUHK Mexay padoTHuKaMu Dumnana.

HavansHuk yueOHOro oT/ena ZI/"” O.B. Mapasnor
COI'VTACOBAHO -
Hupextop dununana B.M. Uymanos

Havanenuk ynpaenenus rno padote ¢ KaapaMmu L/Ax.% — T.B.Munocepaosa
HauanbHUK IOpHIMUECKOTO YIIPABIICHHS /_/&Mé E.E. [lIseoBa

HauansHuk cinyx0Os1 Jlenonpousso/icTea q H.E.Iluynuna



